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REQUEST FOR QUOTATION 
 

01 December 2025 
 

The Philippine Consulate General in Los Angeles, through its Bids and Awards 
Committee (BAC), intends to procure the services of a website design consultant to 
redesign the Consulate General’s official website and enhance its accessibility and ease-
of-navigation and general usability. 
 
This procurement activity is undertaken pursuant to GPPB Resolution No. 28-17 dated 
31 July 2017. 
 
Interested contractors are invited to submit their lowest price quotation for the scope of 
work / specifications indicated in Annex 1, subject to the following conditions: 
 
1. Submitted quotations shall be deemed the contractor’s final offer. Should the price be 

acceptable, a duly accomplished and approved Purchase Order will be issued. The 
delivery schedule shall be indicated in the Purchase Order. 

2. The Consulate General in Los Angeles reserves the right to accept or reject any or all 
quotations and to award the contract in the best interest of the Government. 

3. All goods/services delivered shall be subject to inspection by the authorized 
representative of the Consulate General. 

4. Payment shall be made in U.S. Dollars directly to the winning contractor. 
5. Payment shall be processed only upon full compliance with the applicable accounting 

and auditing requirements. 
6. The validity period of the quoted price must be clearly indicated in the submitted 

quotation. 
7. The deadline for submission of quotations is not later than 17 December 2025. 
8. Quotations may be submitted via email to lapcgpropertysection@gmail.com and 

admn.philcongenla@gmail.com. 
 
 
 

FRANCIS MAYNARD S. MALEON 
               BAC Chairperson 
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ANNEX 1 
 

PARTICULARS 
UNIT 
OF 

MEASURE 
QUANTITY UNIT 

COST TOTAL 

Website design consultant to redesign the 
Consulate General’s official website and 
enhance its accessibility and user-
friendliness 

N/A N/A N/A  

 
SCOPE OF WORK 

1. Planning & Discovery 
• Project Brief: Define goals, target audience, and key features. 
• Site Map: Outline the structure (pages, navigation). 
• Technology Stack Decision: Choose CMS, frameworks, hosting, and 

integrations. 

2. Design Phase 
• UI/UX Design: Responsive design for mobile, tablet, desktop. 
• Branding Assets: Logo, color palette, typography. 
• Design Prototype: Interactive prototype for client review. 

3. Content Creation 
• Copywriting: SEO-friendly text for all pages. 
• Media Assets: Images, videos, icons, and graphics. 

4. Development 
• Front-End Development: 

o HTML, CSS, JavaScript implementation. 
o Responsive and cross-browser compatibility. 

• Back-End Development: 
o Database setup. 
o CMS configuration or custom backend. 

5. Testing 
• Functional Testing: Check all features and forms. 
• Performance Testing: Speed, load time optimization. 
• Security Testing: SSL, data protection, vulnerability checks. 
• Cross-Browser & Device Testing. 

6. Deployment 
• Hosting Setup: Configure server and domain. 
• Final Review: Client approval. 
• Launch: Make the site live. 

NOTE: Please specify the TERMS OF PAYMENT, DELIVERY DATE and the following 
details in your submission: 
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• BUSINESS NAME OF CONTRACTOR 
• CONTACT PERSON 
• PHYSICAL ADDRESS 
• EMAIL ADDRESS 
• TELEPHONE NUMBER 


